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Application Form
	Application for the post of:
	Part-time Bookkeeper



Your Details 
	Full name (including middle names)
	[bookmark: bookmark=id.gjdgxs]     
	Date of birth:

	Former name (if applicable)
	

	Address
	[bookmark: bookmark=id.30j0zll]  

Postcode:     
	Telephone Day:
Evening
	

	
	
	Email
	



	Are you prepared to undertake training online and/or face-to-face?
	[bookmark: Check1]|_| Yes
	[bookmark: Check2]|_|No

	Do you have the right to work in the UK?
	|_| Yes
	|_|No



Education and Academic Qualifications (Please list the most recent first)
	School/college/university
	From
	To
	Subjects/Qualifications/Grades and dates awarded

	

















	
	
	



Any training undertaken during the past 3 years relevant to this application
	Course title
	Provider
	Dates and duration of the course
	Award (if any)

	









	
	
	



Employment history
	Present or most recent employment
	

	Name of employer
	Address
	Post held and brief 
description of duties
	Date of appointment
	Notice period

	



	
	
	
	



	Previous employment (start with most recent – please explain any gaps in employment and complete all columns)

	Name of employer
	Type of establishment
	Post held and brief 
description of duties
	Dates of employment and reasons for leaving

	



	
	






	



	Other paid/unpaid work experience

	










Supporting Statement
	Please tell us why you have applied for this role and why you think you are the best person for the job. You should refer to the skills and experience that you have which are relevant to the criteria in the role description and person specification.

	


















































Interview arrangements
	If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	





References
	Please supply the names and addresses of two persons willing to provide references. One must be from your current or most recent employer. References will not be accepted from relatives or people writing solely in the capacity of friends.


	Reference One
	Reference Two

	Name
	[bookmark: bookmark=id.3as4poj]     
	Name 
	[bookmark: bookmark=id.1pxezwc]     

	Address  


Post Code   
	[bookmark: bookmark=id.49x2ik5]     
	Address


Post Code   
	[bookmark: bookmark=id.2p2csry]     

	Telephone 
	[bookmark: bookmark=id.147n2zr]     
	Telephone 
	[bookmark: bookmark=id.3o7alnk]     

	email
	
	email
	

	Occupation 
(if any)
	[bookmark: bookmark=id.23ckvvd]     
	Occupation 
(if any)
	[bookmark: bookmark=id.ihv636]     




I confirm that the information contained on this application form is, to the best of my knowledge, correct and accurate and I understand that providing deliberately false information could result in my dismissal.
	Signed
	[bookmark: bookmark=id.32hioqz]     

	Date
	[bookmark: bookmark=id.1hmsyys]     



[bookmark: _heading=h.41mghml]Please return the completed form by email to: email given on Job advert Page
St Andrew’s Church, 222 High Street, Hornchurch. RM12 6QP.
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